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ATS Selection Checklist

Candidate Attraction
___ ___ ___ Fully branded and secure careers site

___ ___ ___ Apply via social media

___ ___ ___ Social media sharing

___ ___ ___ Clear and simple job search

___ ___ ___ Candidate portal

Communication
___ ___ ___ Fully automated texting & email

___ ___ ___ Send bulk emails to candidates

___ ___ ___ Full audit trail of communications

___ ___ ___ Send follow up questions via email & 
text

___ ___ ___ Automatic reference collection

ATS Price Point
___ ___ ___ < $100 per month

___ ___ ___ $100 - $249 per month

___ ___ ___ $250 - $500 per month

___ ___ ___ $500+ per month

Integrations
___ ___ ___ HRIS

___ ___ ___ Video interviewing platform

___ ___ ___ Scheduling with your calendar

___ ___ ___ Pre-hire assessment platform

___ ___ ___ Digital signing of offer letters

Reporting
___ ___ ___ Advertising spend reporting

___ ___ ___ Custom report builder

___ ___ ___ EEO & OFCCP Reports

___ ___ ___ Source reporting

___ ___ ___ Other reporting

Prioritize what matters most before choosing your ATS using this checklist. Rate each of the features 
below using this scale:                            

Mission Critical 
must have

Important 
nice to have

It’s cool 
don’t really need it

Now you know what you’re looking for in an 
ATS. Count the items marked “Mission Critical” 
and make sure they are part of your initial 
outreach with an ATS provider.

If you want help selecting the right system, 
learn how we can select and implement the 
system for you at:

corefithiringsystem.com


